



TABLE OF ENTITLEMENTS GUIDELINES

The terms and conditions of appointment of the UN Secretariat staff members are set out in the United Nations staff regulations and staff rules. The UN Secretariat issues three types of appointment: temporary, fixed-term and continuing. 

The purpose of these guidelines is to summarize the staff member’s entitlements depending on the type of appointment he/she is holding.  This document is intended solely for the general guidance and information of prospective staff members.  The UN Staff Regulations and Rules and related administrative issuances, which are available to all staff members, constitute the authoritative texts establishing the rights and obligations of UN staff members, and no further or different expectancies should be inferred.  The entitlements and rates mentioned in this document, are subject to the UN Staff Regulations and the Staff Rules as well as in the offer of appointment and the annexes and may be changed by decision of the General Assembly or under the authority of the Secretary-General.
	
	
	
	Temporary

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Base Salary
	YES
	YES
	YES
	YES
	NO*
	NO*
	NO*
	NO*

	Annual Within Grade Increment
	YES
	YES
	YES 
(if extension for a second year)
	NO
	NO*
	NO*
	NO*
	NO*

	Post Adjustment
	YES
	YES
	YES
	YES
	NO*                                                         
	NO*                                    
	NO*
	NO*

	Rental Subsidy/Deduction
	YES
	YES
	YES 
	NO
	NO*
	NO*
	NO*
	NO*

	Dependency Benefits including Adjusted Dependency Allowance
	YES
	YES
	YES 
	NO
	NO*
	NO*
	NO*
	NO*

	Education Grant/Special Education Grant
	YES
	YES
	NO
	NO
	NO
	NO
	NO
	NO

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Language Allowance/Accelerated Increments
	YES                                  (staff members with geographical status)
	YES                                  (staff members with geographical status)
	NO
	NO
	NO
	NO
	NO
	NO

	Representation Allowance
	YES 
(D2 and above)
	YES 
(D2 and above)
	YES 
(D2 and above)
	YES 
(D2 and above, on a pro-rata basis)
	NO
	NO
	NO
	NO

	Mobility Allowance
	YES
	YES
	NO
	NO
	NO
	NO
	NO
	NO

	Hardship Allowance 


	YES                                  (at designated locations)
	YES                                  
 (at designated locations)
	YES                                       (at designated locations)
	YES                                       (at designated locations)
	YES                               (at designated locations)
	YES                                  
(at designated locations)
	YES                                   (at designated locations)
	NO

	Additional Hardship Allowance
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	YES

(at non-family duty stations)
	NO

	Non-Removal Allowance
	YES
	YES
	NO
	NO
	NO
	NO
	NO
	NO

	Hazard Pay
	YES                                
(at designated locations)
	YES                                   
(at designated locations)
	YES                                   
(at designated locations)
	YES                                     (at designated locations)
	YES                                    (at designated locations)
	YES                                
 (at designated locations)
	YES                                   (at designated locations)
	NO

	Pension Participation
	YES                       (according to UNJSPF rules)
	YES                      
(according to UNJSPF rules)
	YES                                (according to UNJSPF rules, upon service  of six months or more)
	NO
	NO*
	NO*
	NO*
	NO*

	Sick Leave
	YES
	YES
	YES                                          at the rate of 2 working days per month
	NO
 (as per para. 7 of ST/SGB/283)
	NO
	YES                                          at the rate of 2 working days per month
	YES
	NO

	Uncertified Sick Leave
	YES                                 
7 days per leave cycle (from April to March)
	YES                                 
7 days per leave cycle (from April to March)
	YES                              
 up to 7 days per leave cycle (from April to March) not to exceed the maximum amount of sick leave credit entitled under the contract
	NO
	NO
	YES                               
up to 7 days per leave cycle (from April to March) not to exceed the maximum amount of sick leave credit entitled under the contract
	NO
	NO

	Health Insurance
	YES
	YES
	                YES                                 Staff member and their eligible dependents only if service is for 3 months or more.
	NO
	NO
	YES                                                 (optional)                                         
	YES                                                 (optional)
	NO

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Malicious Acts Insurance
	YES
	YES
	YES
	YES
	YES
	YES
	YES
	NO

	Life Insurance
	YES
(premium paid in full by staff member)
	YES
(premium paid in full by staff member)
	                YES                                    when holding appointment of  6 months or more (premium paid in full by staff member)
	NO
	NO
	YES                                   when holding appointment of  6 months or more (premium paid in full by staff member)
	NO
	NO

	After-Service Health Insurance (credit towards)
	YES
	YES
	                NO 
	NO 
	NO
	NO
	NO
	NO

	Annual Leave
	YES                                     (2.5 days accrued per month)
	YES                                           (2.5 days accrued per month)
	YES                                     (1.5 days accrued per month)
	NO
	NO
	YES                                          (2.5 days accrued per month, as AIIC/AITC Agreement)
	NO
	NO


Commutation of Annual Leave

	
	YES 
(up to 60 days)
	YES 
(up to 60 days)
	YES 
(up to 18 days)
	NO
	NO
	YES 
(up to 30 days)
	NO
	NO

	Maternity Leave
	YES
	 YES
	YES
Extension of appointment will be granted for the duration of the maternity leave entitlement only
	NO
	NO
	YES
Extension of appointment will be granted for the duration of the maternity leave entitlement only
	NO
	NO

	Paternity Leave
	YES
	YES
	YES                             provided that the staff member has served for a minimum of six months continuous service and that his service is expected to continue for 3 months beyond the return from paternity leave. No lumpsum option
	NO
	NO
	YES                             provided that the staff member has served for a minimum of six months continuous service and that his service is expected to continue for 3 months beyond the return from paternity leave. No lumpsum option
	NO
	NO

	Special Leave
	YES                                       at discretion of the S-G
	YES                                    
 at discretion of the S-G
	YES                             exceptionally and at discretion of the S-G
	NO
	NO
	YES                        exceptionally and at   discretion of the S-G
	YES                        exceptionally and at discretion of the S-G
	NO

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Home Leave Travel and Family Visit Travel 
	YES
	YES
	YES                            
after one year of service and with expectation of at least 6-months' service upon return from home leave, at the duty station of one-year home leave cycle.
	NO
	NO
	YES                            
after one year of service and with expectation of at least 6-months' service upon return from home leave, at the duty station of one-year home leave cycle.
	NO
	NO

	Rest and Recuperation
	YES 
(at designated locations)
	YES 
(at designated locations)
	YES
(at designated locations)
	NO
	NO
	YES 
(at designated locations)
	NO
	NO

	Medical Evacuation Travel
	YES
	YES
	YES                            
 (for staff member only, as the family is not installed)
	YES                                       (for staff member only, as the family is not installed)
	YES                                       (for staff member only, as the family is not installed)
	YES                                   (for staff member only, as the family is not installed)
	YES                              (for staff member only, as the family is not installed)
	NO

	Travel Upon Appointment, Assignment, Transfer
	YES
	YES
	YES 
(for staff member only, as the family is not installed)
	YES
(Official travel expenses are covered by the Organization.)
	YES                                 Upon appointment only (for staff member only, as the family is not installed - non-local recruits only)
	YES                                        Upon appointment only (for staff member only, as the family is not installed - non-local recruits only)
	YES                                 Upon appointment only (for staff member only, as the family is not installed - non-local recruits only)
	NO

	Travel Upon Separation
	YES
	YES
	YES 
(for staff member only, as the family is not installed)
	YES
(Official travel expenses are covered by the Organization.)
	YES                                    (for staff member only, as the family is not installed - non-local recruits only)
	YES                                   (for staff member only, as the family is not installed - non-local recruits only)
	YES                                  (for staff member only, as the family is not installed - non-local recruits only)
	NO

	Travel Days Gross Salary/Staff Assessment
	YES
	YES
	YES 
(for staff member only, as the family is not installed)
	YES
	YES                                   travel days are paid through Time & Attendance (see AIIC, p.4, para.12 / AITC, p.5, para. 14)
	YES 
(for staff member only, as the family is not installed)
	YES 
(for staff member only, as the family is not installed)
	NO

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Full-Removal (Payment of removal costs) upon Appointment, Assignment or Transfer 
	YES                            
 if staff member is expected to serve at the new duty station for a period of two years or longer, and he/she does not opt for non-removal option.
	YES                            
 if staff member is expected to serve at the new duty station for a period of two years or longer, and he/she does not opt for non-removal option.
	NO
	NO
	NO
	NO
	NO
	NO

	Full-Removal (Payment of removal costs) upon Separation 
	   YES                        
 if staff member had an appointment for a period of two years or longer or had completed not less than two years of continuous service, and he/she had been granted removal to the duty station, or being repatriated to the place of home leave.  If full-removal option is selected, no entitlement for unaccompanied shipment/relocation grant.
	   YES                        
 if staff member had an appointment for a period of two years or longer or had completed not less than two years of continuous service, and he/she had been granted removal to the duty station, or being repatriated to the place of home leave.  If full-removal option is selected, no entitlement for unaccompanied shipment/relocation grant.
	NO
	NO
	NO
	NO
	NO
	NO

	Unaccompanied Shipment/Relocation grant Upon Assignment, Transfer
	YES                         
 For appointment or assignment for one year or longer and when full-removal option is not selected or unavailable,  1,000 kg (+ 500 kg for first eligible family member and 300 kg for each additional eligible family member) or relocation grant of US$10,000 (single rate) or US$15,000 (family rate);                                     For appointment or assignment of less than 1 year 100 kg or US$1,200. 
	YES                         
 For appointment or assignment for one year or longer and when full-removal option is not selected or unavailable,  1,000 kg (+ 500 kg for first eligible family member and 300 kg for each additional eligible family member) or relocation grant of US$10,000 (single rate) or US$15,000 (family rate);                                     For appointment or assignment of less than 1 year 100 kg or US$1,200. 
	YES                          
100 kg or US$1,200.                            
	NO
	NO
	YES                         
100 kg or US$1,200.                           
	NO
	NO

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Unaccompanied Shipment/Relocation grant Upon Separation
	YES                          
For separation from appointment or assignment for one year or longer and when full-removal option is not selected or unavailable,  1,000 kg (+ 500 kg for first eligible family member and 300 kg for each eligible additional family member) or relocation grant of US$10,000 (single rate) or US$15,000 (family rate);                                     For separation from appointment or assignment of less than 1 year but 6 months or longer, 100 kg or US$1,200. For separation from appointment or assignment of less than 6 months, 100 kg (no option for relocation grant).
	YES                         
 For separation from appointment or assignment for one year or longer and when full-removal option is not selected or unavailable,  1,000 kg (+ 500 kg for first eligible family member and 300 kg for each eligible additional family member) or relocation grant of US$10,000 (single rate) or US$15,000 (family rate);                                     For separation from appointment or assignment of less than 1 year but 6 months or longer, 100 kg or US$1,200. For separation from appointment or assignment of less than 6 months, 100 kg (no option for relocation grant).
	YES                        
 For separation from appointment of 6 months or longer, 100 kg or US$1,200.                               
	NO
	NO
	YES                        
 For separation from appointment of 6 months or longer, 100 kg or US$1,200.                               
	NO
	NO

	Excess Baggage
	YES                          
 for staff members and their eligible family members traveled by the Organization: one bag in addition to their free baggage allowance or up to 25 kg per traveler.
	YES                          
 for staff members and their eligible family members traveled by the Organization: one bag in addition to their free baggage allowance or up to 25 kg per traveler.
	YES                          
only for staff members: one bag in addition to their free baggage allowance or up to 25 kg.
	YES                          only for staff members: one bag in addition to their free baggage allowance or up to 25 kg.
	YES                          only for staff members: one bag in addition to their free baggage allowance or up to 25 kg.
	YES                          
only for staff members: one bag in addition to their free baggage allowance or up to       25 kg.
	YES                          only for staff members: one bag in addition to their free baggage allowance or up to       25 kg.
	NO

	Assignment Grant
	YES
	YES
	YES
 (DSA portion only, and for staff member only, as the family is not installed, Rule 7.14)
	NO
	NO*
	NO*
	NO*
	NO*

	Entitlement/Benefit
	Continuing
	Fixed Term JY9
	Temporary 
	WAE
	Language WAE
	Language
Monthly 
	Language Daily
	Language Off-site (non local/daily rate)

	Repatriation Grant
	YES
	YES
	YES
(subject to applicable conditions under Staff Rules)
	NO
	NO
	YES 
(subject to applicable conditions under Staff Rules)
	NO
	NO


Termination Indemnity


YES


NO


NO


YES


YES


NO

	

	Death Benefit
	YES 
(new Rule 9.11)
	YES 
(new Rule 9.11)
	YES 
(new Rule 9.11)
	NO
	NO
	YES 
(new Rule 9.11)
	NO
	NO

	Appendix D (caused as a result of official duty)
	YES
	YES
	YES
	YES
	YES
	YES
	YES
	YES

	Special Post Allowance (SPA)
	YES
	YES
	NO
	NO
	NO
	NO
	NO
	NO

	Residential Security Allowance
	YES                          
 when applicable
	YES                          
when applicable
	YES
when applicable
	YES                           when applicable
	YES                           when applicable
	YES                           
when applicable
	YES                           when applicable
	YES                           when applicable

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	* These items are covered under AITC and AIIC Agreements
	
	
	
	
	




                                                        Approved by the ASG/OHRM on 26 September 2011
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