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(Abolished and replaced by ST/SGB/2011/10 issued on 19 Oct. 2011)

SECRETARY-GENERAL’S BULLETIN

To: Members of the staff

Subject:  NATIONAL COMPETITIVE EXAMINATIONS

1.
The purpose of this bulletin is to set out the policy to be followed for the recruitment of staff at the P-l and P-2 levels to posts subject to geographical distribution in the Secretariat. This policy is based on the decisions of the General Assembly in resolutions 33/143 of 20 December 1978, 35/210 of 17 December 1980 and 39/245 of 18 December 1984. It is consistent with staff regulation 4.3 and with the practice followed in the recruitment of staff to fill Professional posts with special language requirements such as those for translators and editors.

2.
External candidates for appointment at the P-l and P-2 levels shall be recruited through national competitive examinations irrespective of the level of the posts against which they are recruited. Exceptions may be authorized by the Assistant Secretary—General for Personnel Services within the following limits:  for recruitment against established posts the maximum number of exceptions shall normally correspond to 5 per cent of the number of estimated vacant established posts at the P-l/P-2 levels for a given calendar year; similarly, for recruitment against temporary posts, the maximum number of exceptions shall correspond to 30 per cent of the number of estimated vacant temporary posts at the P-l/P-2 levels. A record shall be kept of each exception and the reason thereof.
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3.
The national competitive examinations will be planned and scheduled in advance within the framework of the recruitment plan in close consultation and co-operation with interested and eligible Member States.

4.
Examinations will consist of a written test — comprising a general part and a specialized part — and an interview. They will be conducted by Specialized Boards of Examiners established for each occupational group and functioning under the overall responsibility of a Central Recruitment Examination Board. All members of the Specialized Boards shall be released from their duties normally on a full-time basis for up to a maximum of 10 working days in a calendar year for the purpose of marking the examinations.

5.
To be eligible to sit the examinations all candidates must be nationals of a Member State selected to participate in the examination in the year concerned, hold a university degree in a field directly relevant to the work of the occupational group which they seek to enter and be less than 32 years of age. One examination centre will be established for each participating Member State.

6.
Reserve lists will be established as part of the national competitive examination procedure in order to provide a roster of qualified candidates to be appointed to forthcoming vacancies selected to be filled through external examinations. These reserve lists will be valid normally for one year.
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