




· Applicable rules:

· Staff rule 107.27 (a) [sr 7.16]:  an entitlement to full removal of personal effects and household goods arises on initial appointment to an established duty station for two years or longer, or change of duty station to an established office when the expected period of service is two years or longer

· Staff rule 107.27 (c) [sr 7.16]:  full removal is normally paid to staff who are appointed, reassigned or transferred to a category “H” duty station.  This allows for variations from the normal practice when such variations are in the interest of the Organization and of the staff member.  

· After reviewing the varying practices followed at several “H” duty stations, OHRM has concluded that it would be in the interest of the Organization to give to staff members normally entitled to full removal the possibility to opt instead for non-removal.  
· In order for a staff member normally entitled to full removal to determine whether it is in his or her interest to opt for non-removal, the staff member should be made fully aware of the consequences of that option:
· the lump-sum portion of the assignment grant is not payable to staff exercising a full removal entitlement; it is payable to staff opting for non-removal (ST/AI/2000/17, section 3.2); 
· the non-removal element of the mobility and hardship allowance is not payable to staff exercising a full removal entitlement; it is payable for a limited period to staff opting for non-removal (staff rule 103.22 [sr 3.13] and section 4 of ST/AI/2007/1, currently ST/AI/2011/6);
· on appointment, reassignment or transfer to the “H” duty station, shipment of personal effects and household goods is limited to the maximum allowed under staff rule 107.21 (i) [sr 7.15];
· if the staff member separates from the initial duty station, or from another duty station to which the staff member was reassigned or transferred without exercising a full removal entitlement, there will be no removal entitlement on separation, only a shipment entitlement limited to the maximum allowed under staff rule 107.21(i) [sr 7.15] (staff rule 107.27(a)(iii) [sr 7.16]; section 4.2 of ST/AI/2007/1, currently ST/AI/2011/6).
· Staff newly recruited in New York will be informed of the option and its consequences in the Notice entitled “New York – General information on conditions of service applicable to appointments of one year or more in the Professional and higher categories” (Form P.96), which includes a memorandum to be completed by the staff member to inform OHRM of his or her decision whether to exercise the entitlement to full removal or to opt for non-removal.  Similar information will be provided to staff recruited at other “H” duty stations.  

· Staff members who are transferred or reassigned for two years or longer to a category H duty station should be requested to complete Form P.307 by which they will acknowledge that they are aware of the consequences of the option and will inform the executive office in New York, or the local personnel office at other “H” duty stations, of their decision whether to exercise the entitlement to full removal or to opt for non-removal.  
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