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[The text of the section set out below was replaced by ST/AI/2005/1, which entered into force on 1 April 2005]


Administrative instruction

Recording of attendance and leave*


The Under-Secretary-General for Management, pursuant to section 4.2 of the Secretary-General’s bulletin ST/SGB/1997/1, and for the purpose of establishing the system of recording attendance and leave, hereby promulgates the following:

Section 1

Recording of attendance

1.5

At the close of each year, the executive or administrative office shall prepare an annual record of attendance for every staff member, showing the total sick leave and annual leave taken during the year, and the balance of annual leave carried forward at the beginning of the new year.
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